26

P
&

Corunacopaygo Y. BepIAAI0
/ W.B.Benosa W 3asenyroLuii ' O.J. Crornann

Tpeacenareis o6mmero codpanus paboTHHKOB /- Tlpuka3 or 09.07.2024
6 EUL_,JG,TI \ i | Ne 30a/24-oc¢

KOJEKC STHKH ¥ CIV)KEFHOTO OBEJEHHSI PABOTHUKOB

MYHHIMIATLHOTO G10/KETHOTO JOLIKOJIBLHOr0 06pa3oBaTe/IbHOT0

yupesxaenna «Aerckui cag Nel48»
(HAMMEHOBAHME MYHHUHIAILHOIO YUpexIeHH)

1. OGuie noJIoKe N

1.1. Komexc 5Tuku u ciayxeOHOro TOBeleHHs pPabOTHHKOB MYHHIHIAIBHOTO
JOIIKOIBHOrO 06pa3oBaTebHOrO yupexaeHus «Jlerckuii can Nel48»,(nanee — Komexc)
TIpecTaBisieT coO0H

(HaEMEHOBaHKE MYHHIMTIATLHOIO YUPEKIEHHs)

CBOJ| OOMMX IPHHIOMIOB NPODECCHOHANBHON OSTHKH M OCHOBHBIX IPAaBAI CIyXeGHOro
MOBEJICHUS, KOTOPHIMH JOJDKHBI PYKOBOACTBOBATECS BCe pPAbOTHMKH MYHHI[MIIAIEHOIO
JOMIKOJIBHOTO 0bpazosarensHoro yupexienus «Jlerckuit cay Nel48y»,(manee — pabOTHHKH
YVupesaenus, YupexkaeHue) He3aBHCHMO OT 3aMEI[aeMbIX UMH JIOJDKHOCTEH.

1.2. Kopmexc paspaGoran B coorserciBur ¢ Koncrurymueit Poccuiickodt Penepauuy,
TpynoBsM komekcom Poccuiickoii Penepamun, DenepanbHemM 3aKoHOM 0T 25.12.2008 Ne 273-
®3 «O npoTHBOAEHCTBHH KOPPYIIMH» M HMHBIMH HOPMATHBHBIMU IIPABOBBIMH  aKTaMH
Poccuiickoit denepanuu, a Takke OCHOBAH Ha OOMIETIPU3HAHHLIX HPABCTBCHHBIX NPUHIUIAX H
HOpMax pocCHHCKOro 0bIecTBa H IoCy1apCcTBa.

1.3. Iensio Kozmekca spisiercs YCTAHOBICHHE 3THYSCKHX HOPM M TIPABHJ CIIYXEeOHOIO
noBefieHs  pabOTHHKOB — YUpexAeHHs JUIA  JIOCTOMHOIO  BHINOJHEHMS MMM CBOCH
IpoeCcCHOHATBHOM eSTeIbHOCTH, a TAKKE COIeHCTRHE YKPEILICHHUIO aBTOPUTETA paboTHUKOB
Vupexnerns u obecriedeHne eMHBIX HOPM HX ITOBEICHHS.

1.4. KojieKc mpU3BaH MOBLICUTE 3 (GEKTHBHOCTS BLIIOTHEHHS PA0OTHUKAMHA Y IpEsKICHU
CBOUX TpY/IOBBIX oOs3aHHOCTeil. 3namue u cobmonenue uMu noioxenui Koxexca sBiaercs
OHAM W3 KPHTEPHEB OIEHKH KadyecTBa MX MPOoGdecCHOHANBHOH JEATENLHOCTH M TPYHOBOH
JUCHMITAHEL

Lids Kax e paboTHUK YypexaeHus JIOJDKEH 03HaKOMHUTECSH
¢ nonoxkeruamu Kojexea, ¥ IPHHMMATH BCE HEOOXO0IMMBIE MEPhI U1 €ro cobmoaenust. Kax bl
rpaX@HMH  BIIpaBe OXUAAaTh OT PaOOTHHKA YYpexm/EHNUs IIOBEJCHUs B OTHOIIECHUAX C HUM B
COOTBETCTBHH ¢ mooKeHmsMu Kozekca.

2. O6mue IPHEIMIBI H IPABAJIA CIYKeOHOT0 NOBEIeHU

2.1. JlesrenbHOCTL VUpexKIeHNUS, @ TAKXKe €ro pabOTHHKOB OCHOBBIBACTCS Ha CICTYIOMIUX
TPUHIATIAX:

— 3aKOHHOCTB;

— mpodeccHoHAIN3M;

—  J10OpPOCOBECTHOCTE;

— KOH(HICHINATEHOCTD;

— CIpaBeIIHUBOCTE;

— uH(pOpPMALMOHHAS OTKPHITOCTD;

— OTBETCTBEHHOCTD;

— 00BEKTHBHOCTE IIPH IPUHATHH PEIIEHHH.
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2.2. PaboTHukM YHpex/eHHs, CO3HaBas OTBETCIBEHHOCTH IIEPEN TOCYNAPCTBOM,
00OIIECTBOM M Ipak1aHaMu, 00s3aHbl:

a) MCTIONHATH  JOJDKHOCTHBIE  OOS3aHHOCTH  JOOPOCOBECTHO M HAa  BBICOKOM
npodeccHonaIbHOM YPOBHE;

0) cobmomars TpeboBaHMs 3akoHOAaTeNnbcTBa Poccmitckoit ®enepamuu, HMBanoBCKOM
00JTACTH ¥ TOKANLHEIX JOKYMEHTOB Y UpeKICHUS;

B) OCYHIECTBISTHL  CBOK  JICATENBHOCTH B IIpejenax  CBOHX  IOJHOMOYHH
H IOJHOMOYHH YupeskIeHus;

I) OpU HCIOJHEHWH IOJDKHOCTHBIX OO0sM3aHHOCTEH OBITH HE3aBUCHMBIM OT BIIMAHM
OTAENBHBIX TPAXKAaH, MPodeccHOHAIBHBIX WM COLUAIBHBIX IPYIII, OpraHu3alui;

1) COOMIOAATE COLMAIBHYIO CIIPABEUIMBOCTE M PABHOIIPABHO PACIIPEAEIATL COLHAIBHEIC
PecypCHI ¢ TENbI0 PacTHpeHus BEI00pa 1 BOZMOXKHOCTEH IS BCEX KOHTPAreHTOB, B TOM YHCIIE,
JUTSL JTALL, OKa3aBIIUXCA B TPYAHOHN KU3HEHHOM CUTyaluy;

) MpOSIBIIATH TEPIUMOCTh M YBaXKEHHE K oObMasM M TpaauunusM HapoaoB Poccum u
JIPYTHX TOCYJApCTB, YYHTHIBATH KYIbTYPHBIE M HHBIE OCOOCHHOCTH DPa3IHUYHBIX 3THUYECKHX,
COIMANbHBIX  rpymn W KoHdeccuit,  cnocoOGCTBOBaTH — MEKHAUMOHAIBHOMY U
MEKKOH(PECCHOHATEHOMY COTIIACHIO;

) MCKJIIOYATh JCHCTBUS, CBS3aHHLIC C BIUSHUEM KaKUX-THO0 JTMYHBIX, UMYIIECTBEHHBIX
(pMHAHCOBBIX) M HMHBIX HHTEPECOB, MPENATCTRYIOIMUX JOOPOCOBECTHOMY HCIIOIHEHHIO
JOJDKHOCTHBIX 003aHHOCTEIH;

3) coOomaTh  HEHTPaJbHOCTh,  HMCKIIOYAIONIYHD  BO3MOXHOCTH  BIUSHHMS  Ha
Npo(eCCHOHANBHYIO JIeSTEILHOCTh PEIIeHMH IOIMTHYECKHX NapTHH, MHBIX OOIIECTBEHHBIX
00BeIMHEHUH;

1) cOOMIOIaTh HOPMBI CHyXKeOHOH M NpodecCHOHANBHONW ITHKH, NpaBHIa JIEI0BOTO
MOBEJIEHUS U OOIIEHHUS;

K) IPOSABIATH KOPPEKTHOCTE 5§ BHUMATEILHOCTD K rpaskJaHam
1 JIOIDKHOCTHBIM JIMIAM IIPH CIy’KeOHOM B3aHMOIEHCTBHU C HUMM;

) HE JIOMyCcKaTh KOPPYNIIMOHHOTO IIOBEICHHMS, B TOM YHUCHIE BO3JIEPKHUBATECH OT
MIOBEJIEHHUS], KOTOPOE MOXKET BOCTIPUHUMATELCS OKPY)KAIOIIUMHU Kak 00eIaHNe HIIH IIPEJUIOKEHHE
Ja4M B3ATKH MHOO KAaK COTJIacue IPUHSTH B3ATKY, WIM Kak Ipockda (Hamek) o jade B3STKH, a
TAKOKE NPUHAMATE MEPHI 110 MPEJOTBPAICHHAI0 M YPErYIHpPOBAaHHIO KOH(IMKTa MHTEPECOB,
[IPOTHBOICHCTBOBATH JTHOOBIM IPOSBICHAAM KOPPYIIHUY B YUpekIeHHH;

M) YBEJOMIIATE PYKOBOOHUTENS YUPEKJEHHs, MOKHOCTHOE IIHI0, OTBETCTBEHHOE 3a
paboty o npouIaKTHKE KOpPYIIHOHHBIX IIpaBOHApYIIEHHH
B YUpeKAeHUH, OPraHbl IPOKYPATYPhl M HHBIE (ejlepaTbHbIe roCy [apCTBEHHEBIC OpraHbl 000 BCEX
clydasx oOpaleHus K HUM KaKuX-TH00 JIHI] B HEJIX CKJIOHEHUA K COBEPIICHUIO KOPPYILMOHHBIX
IpaBOHAPYIIEHHUH;

H) He3aMeUINTENIFHO YBEIOMIISTH PYKOBOJIUTENS YUPEKAECHUS, JODKHOCTHOE JIHIO,
OTBETCTBEHHOE 3a paboTy 1o npodruiakTuKke KOPPYNIHOHHEIX IPaBOHAPYIICHUH B Y UperkIeHuH
0 CTaBIIHMX MM HM3BECTHHIMM (haKTax KOH(IMKTa MHTEPECOB U KOPPYIIMOHHBIX NPOSBICHUH B
Vupexcaenns, o06CTOATENHCTBAX U JeHCTBHIX (De3nelicTBHM) pabOTHUKOB YUpexIeHHs
U TPETbUX JIUIl, MOCTYXXHBIIMX HJIM CHOCOOHBIX IIOCIYKHTh NPHYMHAMU BO3HMKHOBEHHS B
Vapexaenns KOH(DIMKTA HHTEPECOB W/MIM KOPPYNIMOHHBIX IIPOSBICHHH, a TaKke o
NPHYUHEHHH (BO3MOXKHOM IIPUIHHEHUH) Bpeaa Y UpexICHHIO;

0) He pasrjamarh ¥ He MCIIOJb30BaTh HEHAJIEKAIUM 00pa3oM CBEACHHUS, OTHECEHHBIC
3aKOHOJATENECTBOM Poccuiickoit @enepanuu K CBeICHUAM KOH(HICHIMAIBHOIO Xapakrepa, ¥
cnyxeOHyI0 HH(DOpPMAIMIO W MHBIE CBEJCHMS, CTABIIME U3BECTHBIMH B CBS3U C HCIIOIHEHHEM
TPY/IOBBIX 00sA3aHHOCTEH;

1) HE JOIyCKATh OKa3aHUsi BO3JACHCTBHUS Ha CBOMX KOJUIEr B IENAX IIPHUHSATHS
IIPOTHBO3AKOHHOTO ¥ (K1) HEOOOCHOBAHHOTO PEIICHUS;

p) BO3JEPXKUBATECA OT IOBEJEHHS, KOTOpoe MOrio OBl BBI3BaTh COMHEHHE
B JIOOPOCOBECTHOM HCIIONIHEHUH TPYIOBEIX oOsf3aHHOCTEH, a Take m30eraTtb KOHQMIMKTHLTX
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CUTYyaluii, CIOCOOHBIX HAHECTH yiepd peryTaiui WM aBTOPHTETY pabOTHHKOB Y UPEXKICHIA
W/ Y aperxIeHuIo;

) He JOmMyCKaTh LpPOsBIEHHH (opMani3Ma, —BEICOKOMEPHI, HEYBOKUTEILHOTO
OTHOIIEHHUS K 3aKOHHEIM npocsbam u TpeboBaHHIM Ipak/IaH
B CBS3U ¢ UCTIOHEHHEM TPYIOBBIX 00A3aHHOCTEH;

T) BO3NEPKUBATECS ~ OT  NyOIHIHBIX BHICKA3BIBAHMM, CYXJAEHMH M ONCHOK
B OTHOIICHMH YPeXK/ICH S, €CIH 9TO HE BXOIUT B 00A3aHHOCTH paboTHHKA;

y) coboarh KOHPUICHINATBHOCTE uE(OPMAITHN O KOHTPATeHTE, KaCaroIICHCs yCIIOBHH
ero SKU3HEIEs TeBHOCTH, TIYHBIX KaueCTB 1 IpobrieM, IpHHIMATE MEPBI UL €C obecrieueHus;

) HE MCIONB30BATH TOJDKHOCTHOE TIOJIOKEHHUE [UTA OKA3ANMS BIMAHIA Ha JeATEIBHOCT
rOCY/IapCTBEHHEIX OPraHOB ¥ OPTraHOB MECTHOTO CAMOYIIPAB/ICHIIA, opraiu3anuii, J0JDKHOCTHBIX
MM, TOCYIApPCTBEHHBIX M MYHUIMUANBHEIX CIYKalldX IpPH PCIICHHA BOIIPOCOB JIMYHOTO
XapaxTepa,

X) YBa)KUTENBHO OTHOCHTECS K IESTCILHOCTH IIpeJCTAaBATENEH CPECTB MaccoBOH
HHbopMaIH 1o HHGOPMUPOBAHUIO obmecTBa 0 pabore Yapexenus,
a  TaKke  OKasplBark  coleiicTBHE B IIONYYCHUH nocToBepHoit  MH(OpMAIIH
B YCTAHOBJIEHHOM IOPSIKE;

1() HOCTOSHHO CTPEMHTBCH K O0ECICUEHHMIO Kak MOXHO fonee addexTHBHOIO H
SKOHOMHOTO PACHIOpsDKeHns (UHAHCOBBIMM CPEICTBAMH, WHBIM HMYIIECIBOM, MaTepHanbHo-
TeXHUUECKUMHU ¥ JIPYTUMH pecypcaMu Y UpErKACHHS;

y) He  WCIIONB30BATh  WMYIIECTBO ~ YHPSKNEHWS B HELIX, HE CBSI3aHHBIX
C HCIIONHEHHEM TPYIOBBIX O0M3aHHOCTCH, a TaKKe HE NEpesaBaTh €ro B TAKHX IELIX HHBIM
JHLAM.

2.3. PykoBommTenh YUpexueHHs ¥ PYKOBOHMTENM CTPYKTYpHBIX TIOZpa3IesIeHU
Vupexaenus IOIKHBL OBITH JIIA paboTHEKOB YUpexeHus obpasloM mpodeccHoBaII3Ma,
Ge3ylpeyHOl pelyTalui, CBOMM JHYHBIM [OBEACHHEM IOJABATH pUMep YECTHOCTH,
DecITpUCTPacTHOCTH
1 CIIPaBEUIMBOCTH.

2.4. PykoBoauTelnp YUPEKJICHUA W PYKOBOMHTCIH CTPYKTYpHBIX TIOJpas/IeIeHui
VYupexaenus:

a) TPUHUMAIOT MePBI 0 NPEAOTBPAICHHIO i YPery TAPOBAHHIIO KOH(IIMKTA HHTEPECOB,
[0 MPEeXYNPEKASHHIO KOPPYILHMH, BKIOYas MEphl IO IPEIOTBPAIIEHHIO KOPPYIIIHOHHO-
OIIACHOTO IOBEIECHY;

6) COAEHCTBYIOT YCTAHOBJICHHIO W MOIEPIKAHMIO B KOTIEKTHBE 3/(0pOBOTI'0 MOPAJIbHO-
TICUXOJIOTHYECKOTO KIIMMaTa;

B) IpH oOmpejeneHMM o0beMa H  Xapakrepa mopydyaeMoil JPyruM paboTHHKaM
Yuapexnenuss paGoTEl PYKOBOJCTBYIOTCS MPUHIMIAME  CIPABC/UTABOCTH, yuera ITHYHBIX H
JIETIOBBIX KA4eCTB, KBATH(HKAIMA | OIBITA IOTAHCHHBIX;

r) He JOMyCKAaloT II0 OTHOUICHHIO K TIOAYHHCHHBIM paboTHHKaM HEOOOCHOBaHHBIX
NpeTensuii, a TaKxKe akToB rpy6ocT 1 6eCTaKTHOCTH;

1) NposSBIAIOT 3a00Ty O NOAYMHEHHBIX, BHHKAOT B HX mpobieMBl W HYX[BL,
CONCHCTBYIOT —~ NPUHATHIO  32KOHHBIX M 0GOCHOBAHHBIX  pEIIEHMH,  CHOCOOCTBYIOT
npodecCHOHATBHOMY U JIOJDKHOCTHOMY POCTY pabOTHHKOB;

€) OpraHu3yIOT OKa3aHWe MOICPXKKH W MOMOIIH MOJIOABIM crenuanucTaM (C OIBITOM
paboTeI 10 3 J1eT) B IPHOOPETEHUH pogeCCHOHATLHBIX HABLIKOB.

2.5. PykopopmTens YUpEXAEHHA M PYKOBOMUTEIH CTPYKTYPHBIX oIpa3ieIeHui
VupesxaeHus HECYT OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3akomomaTesibeTBOM Poccuiickoit denepanuu 3a meficTBHs WM Oe3/lelcTBIE TOTIMHEHHBX
COTPYZHMKOB, HAPYIIAIOMMX IPHHIAIIbLL STUKH H IIPABHIIA CITyKeOHOTO MOBEICHHS, ECIIH OHM HE
TIPMHSIE Mep, YT00bI HE JOIyCTHTh TakiX neficTBUH Wik Oe3eHCTBHS.

3. DruvecKHe HOPMBI CIyKeOHOoro NoBeICHU paGoOTHHKOB
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3.1.B  JO/DKHOCTHOM  TOBeleHMM  pabOTHHKY — YUpeXAEHHA  HEOOXO0IHMO
PYKOBOZICTBOBATRCS TeM, 4uT0 B coorBercTBuM ¢ Komcrurymmeidt Poccmiickoit Penepanuy,
YeNIOBEeK, €ro IpaBa M CBOOOJBI ABJISIOTCS BBICIIEH HEHHOCTBHIO, M KaXKIBIH TPAKIAHAH HMEET
IPaBO HA HEIPHKOCHOBEHHOCTh YACTHOM KH3HM, IMYHYIO M CEMEHHYIO TaiHY, 3alUTy 4ECTH,
JOCTOMHCTBA, CBOETO TOOPOro HMEHH.

3.2. B 10/DKHOCTHOM NOBEACHHH PabOTHUK YUpexKACHMS BO3/IEPIKUBACTCS OT:

— moboro BUAA BBICKA3BIBAHWH ¥ IEWCTBHH JNUCKPHMHUHAIMOHHOIO XapakTepa TIo
Npu3HaKaM Iojla, BO3PACTd, pachl, HAIMOHANBHOCTH, A3bIKA, IPAXKIAHCTBA, COLHAILHOTO,
YIMYIIECTBEHHOTO UM CEMEHHOTO MOOKEHHS, IO THYECKIX HIIHA PENATHO3HbIX IPEAIOITCHIH;

— rpybOCTH, HPOSABIEHHHA INPEeHEOPEKMUTETEHOT0 TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMeYaHuil, IpeIbABICHIS HEIPABOMEPHEIX, HE3ACY)KEHHBIX OOBHHECHUIA;

— yrpo3, OCKOPOHTENBHEIX BBIPAKCHHMH MM DPEIJIMK, JCHCTBMMH, NPEIsTCTBYIONHX
HOPMAILHOMY OOIIEHHIO HIIH IIPOBOLHPYIOIIHX MPOTHBONPABHOE IIOBENCHHUE.

3.3. PaGoTuuky YuUpexACHHs TPH3BAHBI CHOCOOCTBOBATH CBOMM  JIOJDKHOCTHBIM
[IOBE/IEHHEM YCTAHOBJICHHIO B KOJUIEKTHBE JIEJOBBIX B3aMMOOTHOILIEHUA M KOHCTPYKTHBHOI'O
COTPYAHUYECTBA JIPYT C JIPYTOM.

PaGoTHHKM [OO/DKHBI OBITH  BEXUIMBLIMHU, JOOpPOKENATeIbHBIMH, KOPPEKTHBIMH,
BHHMATETbHBIMH u TPOSIBIIATE TEePIUMOCTh B o0meHun
C rpaxIaHaMy ¥ KOJJIeraMu.

3.4. Ilpu BO3HMKHOBEHMM KOH(UIMKTHOH CHTyallMH MEXJ1y  CTPYKTYPHBIMHU
OJIpasjieNieHusIMA Y YPEKICHNs, paOOTHUKAME YUPEXKIICHAS MPUOPUTETHBIM HaIpaBICHACM
peleH s KOH(IIIKTA ABISIETCA YYET HHTEPECOB Y IPEKACHHS B LICIIOM.

3.5. Buemnuii Bujy paboTHuKa YYpPEKAEHHs IIPH MCIOJHEHHH HM JOJDKHOCTHBIX
00SI3aHHOCTEH B 3aBHCUMOCTH OT YCTOBHH TDPYIOBOH JEATENBHOCTH MOIDKEH CIIOCOOCTBOBATH
YBOXHTENBHOMY OTHOIIEHMIO TpaXiaH K YUPEKICHHIO, a TaKkke, NPH HEOOXOIMMOCTH,
COOTBETCTBOBATH OOINENPUHATOMY IEIOBOMY CTHIIIO, KOTOPBIM OTJIHYAIOT CIePXKaHHOCTE,
TPaIHIIHOHHOCTD, aKKYPaTHOCTB.

4. OTBETCTBEHHOCTE 32 HapyIeHue noJoxennii Kogexca

4.1. Hapymenue pabGoraukamu YupexaeHud monoxenuidt nacrosumero Kopekca
IIOJUTEKHUT MOPATbHOMY OCYKIEHHMIO Ha coOpanusx (COBEIAHMAX, KOH(EPEHINAX), & B CIyIasX,
IPELYCMOTPEHHBIX  (hellepallbHbME  3aKOHAMH, Hapymenue monoxenuit Kopexca Bieder
IpUMEHeHHe K pabOTHUKY MEP OTBETCTBEHHOCTH.

4.2. PaGotnukn YupexJeHHS B 3aBUCHMOCTH OT TSKECTH COBEPIIEHHOIO IPOCTYIKa
HECYT OTBETCTBEHHOCTH B COOTBETCTBHH € ACHCTBYIOIIMM 3aKOHOHATENbCTBOM Poccuitckoi
Depepanuu.

43. Cobmonenne paboTHHKOM YUpexJeHHs IONOKeHHH Hacrosmero Konekca
YUMTBIBACTCS [IPK HA3HAYEHUH [OOIPEHUH 1 HATOKEHHH UCIUILUTHHAPHBIX B3BICKAHHI,

4.4, Hapyuienue IpaBUI AHTHKOPPYIIIMOHHOTO IIOBEACHHS BIEYET IPOBEACHHE
cryeBHOTO paccieoBaHus 10 OOCTOATENHCTBAM BO3HUKHOBEHHS KOPPYIIHOHHO-ONACHOH
CUTYALUH.



